[IPUHATO YTBEPXJIEHO
OO61uM cobpanuem [Tpuxasom no MBJIOV fietckuit cax Ne 3
MBJIOY netckuii can Ne 3 «Konokonbunky» «Komokomnpuui» No 76 ot 18.07 018 rona
IIPOTOKOJI Ne& o1« % £7 2018 rona 3aBesyiomHii 0 %
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MOJUTUKA
B OBJIACTH OBPABOTKHU NEPCOHAJIBHBIX JAHHBIX
MyHHIHnIaALHOr0 610/1€ THOTO JOIIKOJIBHOr0 00pa3oBaTeILHOI0
yupe:xaenus ajerckuii cag Ne 3 «Kosokoabunk»

1.00uiHe noa0KeHus

1.1. Hacrosmas Ilomntika B orHOuicHHH 06pabOTKH NEPCOHATBHBIX NAHHBIX (Jaee -
[lonutnka) paspaboTasa B cootercTBini co cratheit 18.1 ®emepanbHoro 3akona ot 27 wions 2006
roga N 152- @3 "O nepcoHajibHbIX JaHHKIX" U JeHCTBYET B OTHOIUCHHH BCEX TIEPCOHATBHBIX JAHHbIX,
KoTOpble MyHuIMnaasaoe 610, 1KeTHOe J0IKONEHOE 00pa3oBaTebHOe yupexkaeHHe JeTckuii caq No 3
«Konokosbuuky (1anee YupekieHne) MoxKeT noIyduTh 0T CyObeKTOB N1EPCOHANbHBIX JAHHBIX.

1.2. TlonuTrKa pacnpocipanselcs Ha NePCOHaIbHBIC TaHHBIE, MTOTyYeHHBIE KaK /10, TaK | OCIe
noanucanus Hactosimei [omimuka.

1.3. Hasnadenue jannoit noumukn - obecreveHue 3aliuThl IpaB u co601 cyobekra I1)] mpu
00paboTKe ero nepcoHaNbHBIX JaHHbIX.

1.4. OcHOBHBIE MOHATHSI, HCIIOJIL3YEMBIC B JIaHHOM [lommTHke:

- NEPCOHATBHBIC JIAHHbBIE - M00as HIPOPMAIHA, OTHOCAIASCS K NMPAMO MM KOCBEHHO
OTIPE/ICIICHHOMY, HJIH OTIpEIeIAeMOMY GH3UCCKOMY JHILY (CYOBEKTY IepCOHANBHBIX JAHHBIX);

- OmnepaTtop  MEpPCOHAIBHBIX  JAHHBIX  (OMEpaTop) -  TOCYHAPCTBEHHBIH  Opra,
MYHHIHUTIATBHBIA OPraH, puMeckoe ik (PH3MYECKOe JIMIO0, CAMOCTOATENbHO HIH COBMECTHO C
APYTHMH JHUAMH OPTaHH3YI0IHe 1 (M) OCYIIECTRASIONHE 00paboTKy NepCOHATLHBIX IAHHBIX, 4
TakKe ONMPEIENAIOUUE Uent 00pabOTKN NepCOHaIBHBIX JIAHHBIX, COCTaB IEPCOHATBHBIX JJAHHBIX,
TNOJUIeXKAIIHMX 00paboTKe, ACHCTBIA (OlICpaliii), COBEpLIAEMBIE C NEPCOHANLHBIMH TaHHBIMH;

- 00paboTka MepcoHaIbHBIX JaHHBIX - Moboe jelicTBre (Omepaius) WM COBOKYIHOCTb
JNCHCTBHH (Onepainii) ¢ NepCOHANLHBIMU JIAHHBIMU, COBEPLIAEMBIX C HCTONB30BAHHEM CDEICTB
aBTOMATH3ALMA WK 0€3 HX Henons3osains. O6paboTka NepCOHALHBIX JaHHBIX BKIIOYAET B ce0s, B
TOM YHCrIe: - COOp; 3alMCh: CHCTEMATH3AINIO: HAKOIUICHHE, XPAHEHHUE; YTOuYHeHHe (OGHOBIICHHE,
M3MEHEHHE); HCTIONBb30BAHKE, 11epC/iaty (PacnpocTpaHeHue, MpeIoCTaBliente, JI0CTYI); VAaleHHe;
YHHUTOXEHHE;

- aBTOMATH3MpOBaHHas 00pabOTKA MEPCOHANBHBIX JIAHHBIX - 00pabOTKAa MepCOHATbHBIX
JIaHHBIX C IIOMOLLBIO CPEJICTB BLIYUCITHTEIILHOM TEXHUKH;

- TpPEJIOCTABICHHE TCPCOHATBHBIN JIAHHBIX - JEHCTBHS, HANPAaBIEHHbIE HA DPACKPBITHE
TNEPCOHATBHBIX JIAHHBIX ONPECIEICHIOMY JIHILY HIIH ONPE/ICICHHOMY KPYTY JIHIL;

- YHHUTOXKEHHE MEPCOHANLHBIX JJAHHbIX - ICHCTBHSA, B PE3yJIbTaTe KOTOPBIX CTAHOBUTCS HEBO3MOKHBIM
BOCCTAHOBHTB COJEPXKAHHE MCPCOHATIbHBIX JIAHHBIX B MH(OPMAUMOHHON CHCTEME NEPCOHAIBHBIX




JaHHBIX W (WIH) B pe3ylbTaTe KOTOPBIX YHUYTOXAIOTCS MaTepUATbHBIE HOCHUTENH IMEPCOHATBHBIX
JaHHBIX;

1.5. CocraB o00pabaTbiBaéMbIX NEPCOHAIBHBIX JaHHBIX CBENEHUSAMH, COCTABISIOUIMMHU
MepCOHANbHBIE JIaHHbIe, B YUpEeXKJCHUU SBIsETCS Jto0as MH(OpMALMs, OTHOCSIIASCS K MPSAMO HIIU
KOCBEHHO OIPEJCICHHOMY, WU oOIpeaensieMoMy (Qu3ndeckoMy JMly (CyOBEKTy IepCOHaIbHBIX
JTAHHBIX ).

1.6. Yupexnaenue oOpabaTbiBaeT MEPCOHAIBHBIC JTAaHHBIC CICAYIOIHUX KAaTErOpui CyOBEKTOB
MEPCOHATBHBIX JAHHBIX:

-pabOTHUKOB YUpexIEeHHs, a TaKKe POJCTBEHHUKOB pAOOTHUKOB B LESAX pealu3aluu
TPYIOBBIX OTHOILICHUH,

-BOCIIUTAHHUKOB YUPEXKJIEHUS M HX POAMUTENEH (3aKOHHBIX HpEICTaBUTENICH) B LEIAX
pealiM3allMM TpaBa Ha TOJy4YyeHHEe OECIJIaTHOrO JOMIKOJBRHOTO OoOpa3oBaHMsl - KaHAWJAThl Ha
3aMeleHNE BAaKAaHTHBIX JOJDKHOCTEH.

Z.HpaBOBbIe OCHOBaAHUA oﬁpaﬁoTlm MNEPCOHAJIBHBIX TAHHBIX

2.1. VYupexaeHue OCYHIIECTBISET OOpabOTKYy  IEpPCOHATBHBIX  JAaHHBIX  CYOBEKTOB
PYKOBOJICTBYSCH:

- Koncrurynueit Poccuiickoit ®enepanun; crarbamu 86 — 90 TpynoBoro xonekca Poccuiickoit
®Oeneparnuu;

- crarbeii 6 (mynkt 2 wactu 1) ®DexmepampHoro 3akona ot 27.07.2006 N 152-®3 «O
NEPCOHAIBbHBIX JAHHBIX;

- ®enepanpabM 3aKk0HOM OT 12.01.1996 N 7-®3 «O HEeKOMMEpPYECKHX OpraHU3aIHIX »;

- YCTaBHBIMU JIOKYMEHTaMH OIIeparTopa,

- coryiacueM Ha 00pa0OTKy MEPCOHATBHBIX JIAHHBIX.

3.esn 00paboTKH MEePCOHATBHBIX TAHHBIX

3.1. Yupexaenue oOpabaThiBaeT NEePCOHABHEBIC TaHHBIC CYOBEKTOB MEPCOHATBHBIX JIAHHBIX B
CIICTYFOIINX TICIISX:

1) ocyliecTBICHHE U BBIIOJHEHUE BO3JIOKEHHBIX 3aKOHOAATENLCTBOM Pd Ha omeparopa
(GyHKIMH, TOJTHOMOYUH U 00s13aHHOCTEN, B YaCTHOCTHU:

-BBITIOJIHEHUE TPeOOBaHMIA 3aKOHOAATEILCTBA B chepe TPpyAa U HATOTO0OI0KEHUS;
-BeJICHHE OYyXTaNTepCKOr0 W HAJOrOBOrO y4era, (OPMHUPOBAHHME, W3TOTOBICHUE U
CBOEBpEMEHHas Mojlaya OyXraaTepCcKol, HAIOTOBOM M CTATUCTHYECKOI OTYETHOCTH,

2) peanu3anus NpaB W 3aKOHHBIX MHTEPECOB YUPEKICHHS B paMKax OCYIICCTBICHHS BHIOB
JeSITeIbHOCTH, MPEAYCMOTPEHHBIX YCTAaBOM M HMHBIMHU JIOKAJILHBIMH HOpMAaTUBHBIMU akTamMu MBJIOY
nerckuii cax Ne 3 «KoJOKONIBYHKY THO0 TOCTHIKEHUS OOIIECCTBEHHO 3HAUYNMBIX 1IEJICH;

- HJICHTU(UKAIUS CTOPOHBI B paMKaXx JIOTOBOPOB C YUPEIKICHHUEM,

- CBSI3b C CYOBEKTOM B CiIy4ae HEOOXOJWMOCTH, B TOM YHCJIE HAMpaBICHHE YBEIOMIICHUH,

WH(OPMAIIMY U 3aIIPOCOB, CBSI3aHHBIX C OKa3aHHEM YCIIYT, a Tak:ke 00padoTKa 3asBIICHUH;

- IPOBEJICHNE CTATUCTUYECKUX U UHBIX HCCIET0BaHUN, HA OCHOBE 00E3TMUEHHBIX JTaHHBIX;

- 00paboTKa MepCOHATBHBIX TAHHBIX COMCKATENICH Ha 3aMeeHIE BAaKaHTHBIX JIOJDKHOCTEH; -

- MHBIC 3aKOHHEIE 1IN

3.2. Conepxanue u obwvem oOpabatpiBaeMbix IIJ[ JOMKHBI COOTBETCTBOBATH 3asBICHHBIM

nemsiMm 0opabotku. ObpabaTbiBaeMble TIEPCOHANBHBIE TaHHBIE HE TOJKHBI OBITH M30BITOYHBIMU TIO

OTHOIIIEHUIO K 3asBJICHHBIM IEJISIM UX 00paOOTKH.



IIpu o6pabotke I1J] obOecreumBarOTCS WX TOYHOCTh, JOCTATOYHOCTh, AKTYAIbHOCTH (IIpH
HE00XOIMMOCTH ) TIO OTHOIICHHUIO K 3asBJICHHBIM IIeNIsIM 00pabOTKH.

3.3. Xpanenne IIJ] ocymecTtBusieTcss B ¢dopme, MO3BOJSAIONMICH omnpeneauTh cyowbekT I1/] He
JOJIBIIIE, YeM ATOTO TpeOyroT 1eau oopadotku [1/1.

3.4. O6pabateiBaembie I1]] moanexar YHHUTOXKEHUIO TUOO OOE3MTUYMBAHHIO 1O JOCTHKCHHUU
1eneil o0paboTKK MM B CIIydae yTpaThl HEOOXOAWMOCTH B JIOCTHDKCHUU ITUX IEJIel, eClM WHOE He
MPESYCMOTPEHO (eliepaTbHBIM 3aKOHOM.

4. TIpaBa U 0013aHHOCTH

4.1. ITpaBa u 00s3aHHOCTH OIIEpaTOPA:

4.1.1. MBJIOY netckuii cag Ne 3 «KoJOKOIBYHMK» KaK OIepaTop MEePCOHAIbHBIX IaHHBIX BIIPABE:
- OTCTauBaTh CBOU UHTEPECHI B CYJIE;

- MPEAOCTABIATh NEPCOHANBHBIE TaHHBIE CYOBEKTOB TPETHHUM JIMIIAM, €CJIM 3TO MPEeTyCMOTPEHO
JIEHCTBYIOIIMM 3aKOHO/IATEIbCTBOM (HAJIOTOBBIE, IPABOOXPAHUTEIBHBIE OPTraHbl U JIp.);

- OTKa3bplBaThb B IMPEIOCTABICHUU IMEPCOHANBHBIX JAHHBIX B CIIydasX, MPeIyCMOTPEHHBIX
3aKOHO/IATEIIbCTBOM;

- HCIIOJIb30BaTh I[E€PCOHANbHBIC JaHHbIE CyObekTa 0e3 ero corjacusi, B CIydasx,
MIPEAYCMOTPEHHBIX 3aKOHOATEIIHCTBOM.

4.1.2. OnepaTop MepcoHATBHBIX TAaHHBIX 00s3aH:

- TNPUHUMATH MEphI, HEOOXOJAMMBICE U JIOCTATOYHBIEC [IJI1 OOECHEYEHUs BBIMOJHEHUS
o0si3aHHOCTEH, mpeaycMoTpeHHbIX DexepanbHbiM  3akoHOM oT 27.07.2006 N 152-®3 "O
MEPCOHAIBHBIX TAHHBIX" U MPUHSATHIMU B COOTBETCTBUU C HUM HOPMATUBHBIMU IPABOBBIMU aKTaMH.

4.2. TIpaBa cyOBeKTa MEPCOHATBHBIX TaHHBIX
4.2.1. CyOpeKT nepcoHaIbHBIX JaHHBIX UMEET MPaBo:

- TpeOOBaTh YTOUYHEHHUS CBOUX MEPCOHAIBHBIX JAHHBIX, X OJIOKUPOBAHUS WM YHUYTOKECHUS
B CiIy4yae, €CJIM TEpPCOHAJIbHBIC JaHHBIE SIBJISIFOTCS HEMOJHBIMH, YCTapEBIIMMH, HEIOCTOBEPHBIMH,
HE3aKOHHO TOJIYUEHHBIMH WM HE SBISIOTCS HEOOXOAMMBIMHU JUIsl 3asBIEHHOW Iienu oOpalboTkH, a
TaKXe MPUHUMATh NPETyCMOTPEHHBIE 3aKOHOM MEpHI 10 3aIUTE CBOUX IPaB;

- TpeboBaTh MEepeYeHb CBOMX MEPCOHAIBHBIX JNaHHBIX, 0OpabaTeiBaeMbix OHII u ncTOUHUK KX
MOJTyYCHHUS,

- MOJy4aTh UHPOPMAIIUIO O CPOKaxX 0OpabOTKH CBOMX MEPCOHAIBHBIX JAHHBIX, B TOM YHUCIE O
CpOKax MX XpaHEHHUS;

- TpeOOBaTh M3BEIIEHHUS BCEX JIUIl, KOTOPHIM paHee ObLIM COOOIIEHBI HEBEPHBIE WIIH HEMOTHBIC
€ro TMepCOHAIBHBIC JaHHBIC, 000 BCEX NPOU3BEJACHHBIX B HUX HCKIIOUCHHSIX, MCIPABICHUSIX WU
JIOTIOJTHEHHUAX; 00XKAJIOBaTh B YIMOJHOMOYEHHBIH OpraH MO 3allUTe MpaB CYOBEKTOB MEPCOHATHHBIX
JTAHHBIX WIH B CyIeOHOM MOpSIKEe HEMpPaBOMEPHbIE NEHCTBUS WU Oe3[eHCTBHS MpH 00pabOTKe ero
MEPCOHANIBHBIX JTAHHBIX; Ha 3aIIUTY CBOMX MPaB U 3aKOHHBIX HHTEPECOB, B TOM YHCJIE HA BO3MEIIICHHE
yOBITKOB | (MJIH) KOMIIEHCAIIMIO MOPAJILHOTO Bpe/ia B CyJeOHOM MOPSAKE.

5. IIpuHUHUNBI M YC10BUS 00pa00TKH NMEePCOHATbHBIX JAHHBIX

5.1. ObpaboTKa MEPCOHATBHBIX JIAHHBIX Y UYPEXKICHUSI OCYIIECTBISICTCS HA OCHOBE MPUHITUTIOB:
- 3aKOHHOCTH W CIIPaBEIJIUBOCTH IeJe U CrmocoOoB 00pabOTKM MEPCOHANBHBIX TaHHBIX,
COOTBETCTBHUS IIefiek OOpaOOTKM TEepPCOHANBHBIX JJAaHHBIX IENsIM, 3apaHee OMNpPENCICHHBIM H
3asIBJICHHBIM MPU cOOpe MEPCOHANBHBIX JaHHBIX, & TAKKE MOJTHOMOUYHUSAM Y UPEKICHHUS,



- COOTBETCTBHA 0OBeMa M XapakTepa oOpaldaThIBa€MbIX MEPCOHAIBHBIX JAHHBIX, CIIOCOOOB
00pabOTKH MEPCOHANBHBIX TaHHBIX LEIIM 00pa0OTKU MEPCOHANBHBIX TaHHBIX;

- JIOCTOBEPHOCTH TIE€PCOHAIBHBIX JAHHBIX, HMX JOCTATOYHOCTH Ui Ieled oOpaboTkwy,
HEIOMYCTUMOCTH OOpabOTKM MEPCOHANBHBIX JAHHBIX, W30BITOYHBIX IO OTHOIICHUIO K IIEJISM,
3asBJICHHBIM ITpH cOOpe MePCOHANBHBIX JaHHBIX;

- HEJIOIYCTUMOCTH OOBEIMHEHHsS CO3/IaHHBIX JJISI HECOBMECTUMBIX MEXIY CO00# meneit 6a3
TAaHHBIX, COICPIKAIINX ITEPCOHAIBHBIC TaHHBIC;

- XpaHEHHs TEPCOHAJIBHBIX JaHHBIX B (opMe, MO3BOJSIONICH OINpPENeIUTh CyObeKTa
MEePCOHATIBHBIX IAHHBIX, HE JOJIBIIE, Y€M ITOT0 TPEOYIOT eI HX 00padOTKHY;

- YHUYTOXXCHUS IO JOCTWIKEHUH IieNiedl 00paboTKM MEepPCOHAIBHBIX JaHHBIX M HU B Cllydae
yTpaTbl HEOOXOAMMOCTH B UX JOCTHKCHHH.

5.2. O6paboTKa NepCcOHANBHBIX JJAHHBIX OCYIIECTBIISIETCSI HA OCHOBAaHWH YCIIOBHH, OIPE/ICIEHHBIX
3aKoHO/aTeIbcTBOM Poccuiickoii denepanui.

6. [lepeyeHb AeiicTBHI ¢ MEPCOHAIBHBIMU JaAHHBIM

6.1. IIpu 0O6paboTKe MEePCOHATBHBIX JaHHBIX OrnepaTop OYJIET OCYIIECTBIATH CICIYIOITUE
NeHCTBUST ¢ HUMH: cOOp, 3amuch, CHUCTEMATH3allUs, HAKOIUICHUE, XPaHCHHE, YTOYHEHHE
(oOHOBJIEHWE, W3MCHEHHUE), W3BICUYCHUE, HCIIOJIb30BaHMUE, Iiepeaady (pacrnpocTpaHeHue,
NpeJOCTaBlIeHNe, JOCTyMN), 00e3MuuMBaHUe, OJIOKMPOBAaHHWE, yOAJCHUE, YHHUTOXKCHHE
MEePCOHATBHBIX JaHHbBIX.

7. Ob6ecnieyeHue 6€30NACHOCTH MEPCOHAIBHBIX JAHHBIX
7.1. Ilpu 06paboTKe MepcoHaNbHBIX JAHHBIX YUpeKIeHHE MPUHUMAET He0OXOIUMbIE IPABOBHIE,
OpraHU3aIIOHHbIE U TEXHUYECKHE MEpbl U 00ecleunBaeT WX MPUHATHE JJIS 3alIUThl MEPCOHATBHBIX
JaHHBIX OT HENpPaBOMEPHOIO MWJM CIy4yallHOro JOCTyla K HHUM, YHUYTOXEHHS, W3MEHEHMUS,
OJIOKMPOBAHUS, KOTTMPOBAHUSI, IPEOCTABIICHUS, PACTIPOCTPAHEHNS IEPCOHATIBHBIX JAHHBIX, a TAKXKE OT
WHBIX HEMPABOMEPHBIX JEMCTBUI B OTHOILEHUH IIEPCOHAIBHBIX TAHHBIX.
7.2. B nenax koopAUHALMU JEHCTBUI MO opraHu3alii 00padOTKH MEepCOHAIbHBIX JAHHBIX (B TOM

qucie 32 UX 0€30MaCHOCTh) B YUPEkKAECHUU HA3HAYAETCSI OTBETCTBEHHOE JIULIO.
8. 3ak/II0uuTe/IbHBIE MOJI0KEHUS

8.1. Hactosimmas [lonutuka siBnsieTcss BHYTPEHHUM JTIOKYMEHTOM Y UpEKICHHS, OOIIeI0OCTYITHOM
U TIOJUJISKUT pa3MelieHuto Ha opunnansHoM caiite MBJIOY nerckuii can Ne 3 «Konokomapuuky.

8.2. Hacrosimiast [TomuTika TOUIEKUT W3MEHEHHIO, TOTIOJIHEHHIO B CITydae TOSBJICHUS HOBBIX
3aKOHOJATEIbHBIX aKTOB M CHEIMAIBbHBIX HOPMAaTUBHBIX aKTOB MO 00pabOTKe M 3alUTE MEPCOHATBHBIX
JAHHBIX.

8.3. Kontposb wucnoigHeHHs TpeOoBaHWN HAcTOsIIeH [IOJUTHKU OCYIIECTBIISICTCS JTUIIOM,
OTBETCTBEHHBIM 32 OPTaHU3aINI0 00PaOOTKU MEPCOHATBHBIX TAaHHBIX.

8.4. OTBEeTCTBEHHOCTb  PA0OTHUKOB  YUPEXKACHHUS,  OCYIIECTBIAIONIMX  0O0pabOTKy
NEPCOHATBHBIX JaHHBIX W MMEIOIIMX MPaBO JOCTyNa K HHUM, 32 HEBBIOJHEHHE TPEeOOBAHUN HOPM,
pErylupyomux o0paboTKy M 3alIMTy MEePCOHAIBHBIX JAHHBIX, OINpPEAENSeTCS B COOTBETCTBHM C
3aKoHOIaTenbCcTBOM Pocculickoit denepanii 1 BHyTPEHHUMU TOKYMEHTAMU Y UPEKICHUS.



IponymepoBaHo, NPOMIHYPOBAHO
N CKpeIIeHO NevYaTbio
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